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Donations for Terrorist Attack Victims 
 

There are two primary ways to donate through a 
Masonic agency to the relief of the victims of the terrorist 
attacks on 11 September. Here are the two pertinent press 
releases. 
 
The Grand Lodge of New York 
 

September 13, 2001 

FOR IMMEDIATE RELEASE: 

Carl J. Smith, Grand Master of Masons in the State of 
New York, announced today that the Grand Lodge in 
conjunction with the Trustees of the Masonic Hall and 
Home have contributed One Million Dollars 
($1,000,000.00) to a fund to be used exclusively to aid and 
assist the families of the members of the New York City 
Police Department, New York City Fire Department, EMS 
personnel and employees of the Port Authority of the State 
of New York and New Jersey who lost their lives in the 
attack upon the New York World Trade Center. Grand 
Master Smith urges all Masons in the State of New York, 
as well as Masons throughout the United States to add to 
this fund by their personal contributions. The contributions 
should be sent to: 
 
Grand Lodge World Trade Center Fund 
c/o The Grand Lodge of the State of New York, F. & A.M. 
71 West 23rd Street 
New York, NY 10010-4149 
 
All questions pertaining to the Grand Lodge World Trade 
Center Fund should be directed to the Office of the Grand 
Secretary at 1-800-3MASON4. 

 
Editor’s Note: Donations to the Grand Lodge of New 
York fund may also be made by credit card via the 
www.freemasonry.org web page maintained by the 
Philalethes Society. 
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Anniversary Lodge of Research No. 175 
F. & A. M. 

Officers for 2001-2002 
 
Worshipful Master   Andrew F. Hirst 
Senior Warden    Bernard R. "Skins" Watkins 
Junior Warden    Gerald C. McHugh 
Treasurer      Leonard S. Sousa 
Secretary      L. Forbes Getchell 
Senior Deacon    Mark E. Furber 
Junior Deacon    Richard H. Dewing 
Senior Steward    Edward N. Lewis 
Junior Steward    Donald A. Crete 
Chaplain      Richard A. Gilbert, Sr. 
Tyler       Paul Ladd 
Marshal      David W. Scott 
 
Contacts 
 
Worshipful Master Andrew F. Hirst 

      5 Wayside Drive 
Exeter, NH  03833-4821 

      home: 603-778-8874 
      e-mail: <afhirst@empire.net> 
 
Secretary:    L. Forbes Getchell 
      51 North Main Street 
      Newmarket, NH 03857-1216 
      home: 603-659-3652 
 
Editor:     Mark E. Furber 
      186 Aspetuck Ridge Road 
      New Milford, CT 06776-5614 
      home: 860-210-9674 
      e-mail: <mfurber@computer.org> 
 

This newsletter is published quarterly by Anniversary 
Lodge of Research No. 175, New Hampshire. 

This issue has been sent to all members of Anniversary 
Lodge and to the secretary and/or editor of a number of 
Masonic Research Bodies in the United States and abroad. 
If you know of anyone who should receive it, please let the 
editor know. Back issues are available from the editor. 

Unless otherwise indicated, other Masonic Bodies are 
welcome to reprint articles from this newsletter provided 
that the article is reprinted in full, the name of the author 
and the source of the article are indicated, and a copy of 
the publication containing the reprint is sent to the editor. 

Submissions to the newsletter are solicited and should 
be sent to the editor. Electronic submissions in an Office 
97-compatible format are encouraged if possible. 

Any opinion expressed in this newsletter is solely that 
of the author and not that of any Constituent Lodge or 
Grand Lodge. 
 

 
 

Calendar for 2001-2002 
 
Date and time: Sunday, August 19, 2001- 1:00 PM 
Place: Leonard Sousa's House 
           1198 Goffstown Road, Manchester, NH 
Event: Outdoor picnic - pot luck - bring food and utensils.  
Barbecue available for those who want to cook. 
 
Date and time: Monday, October 15, 2001 - 7:30 PM 
Place: Red Mountain Lodge No. 68, Center Sandwich, NH 
Event: Fraternal visit - No supper 
 
Date and time: Tuesday, October 23, 2001 – 7:30 PM 
Place: Concord, NH, Masonic Temple 
Event: Special Meeting 
 
Date and time: Sunday, January 6, 2002 - 7:00 PM 
Place: East Gate Club at Saint James Lodge No. 102, 
Hampton, NH 
Event: Fraternal visit - No supper 
 
Date and time: Monday, April 1, 2002 - 6:30 PM 
Place: Faithful Lodge No. 12, Charlestown, NH 
Event: Fraternal visit - pot luck supper. 
 
Date and time: Monday, July 8, 2002, time to be 
announced. 
Place: William Pitt Tavern, Portsmouth, NH 
Event: Annual Meeting 
 

 
 
Membership 
 

The by-laws of Anniversary Lodge establish two 
classes of members. Regular Members must also be 
members of a Constituent Lodge under the Grand Lodge of 
New Hampshire, while Associate Members are members 
of Constituent Lodges under jurisdictions in amity with the 
Grand Lodge of New Hampshire. At the present time, the 
fee for affiliation is $5.00 and annual dues are $5.00. 
Petitions for affiliation are available from the Secretary or 
the Editor. Since it can take a number of months for 
Anniversary Lodge to meet and act on a petition, please 
contact the Editor when you petition, and he will place you 
on the newsletter mailing list at that time. 
 

 
 
News of Anniversary Lodge Members 
 

Brother Ronald Brown, of Rochester, NH, has been 
awarded the Advisor’s Honor Key by the International 
Supreme Council, Order of DeMolay. Brother Ron has 
been an advisor for Clarence L. Woodman Chapter, Order 
of DeMolay, in Rochester for many years. Congratulations 
to Brother Ron! 
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October Meetings 
 
 On Monday, 15 October 2001, we will visit Red 
Mountain Lodge No. 68 in Center Sandwich, NH. The 
Lodge opens at 7:30 PM. 

Directions to Red Mountain Lodge at 21 Main Street. 
Center Sandwich: General: From Route 25 in 
Moultonborough, turn onto Rte 109 North. When you get 
into Center Sandwich, the Lodge will be on your left past 
the Post Office. From Concord or west: turn left at the 
second light in Center Harbor. Turn right at stop sign and 
the Lodge is on the right. 
 
 On Tuesday, 23 October 2001, there will be a special 
meeting at the Concord, NH, Masonic Temple, also 
starting at 7:30 PM. The purposes of the meeting are to  
�� Consider a small change to the by-laws: The addition 

of Stewards to the list of officers. Stewards are usually 
installed in Anniversary Lodge but are not included in 
the list of officers. 

�� Consider the financial implications of our plans for a 
publications program. See the Master’s and Editor’s 
messages elsewhere in this newsletter. 

Directions to the Concord Masonic Temple at 53 Iron 
Works Road for those outside the Concord area: Take exit 
2 off I-89 and then turn right onto Iron Works Rd. The 
Lodge is a mile down on your right. 
 

 
 
Message From the East 
 

Summer is past and fall is upon us. What a great turn 
out for the Annual Communication! We had about thirty 
Brethren and guests present for supper at the Far East 
Chinese Restaurant and those thirty plus a few more at the 
Annual Communication. I thank the Brethren for their 
confidence in electing me as their Worshipful Master for 
the ensuing year. Thank you MWGM Jeremy J. Sawyer for 
installing me. RW Brother David J. Lamprey, Sr., as 
Marshal, Worshipful Brother Robert M. Schreier as 
Chaplain and Worshipful Brother Harvey B. S. Webber as 
Secretary to complete the installing suite.  

I would like to welcome as new members of 
Anniversary Lodge #175 the following Brethren: 
 
Jason H. Sanderson, Gen. John Sullivan No. 2, Epping 
Rodney A. Robinson, St. John's No. 1, Portsmouth 
Stewart L. Aronson, Gideon No. 84, Kingston 
William H. Barnes, St. Matthew’s, Andover, MA 
Carroll M. Brown, Union Lodge No. 79, Bristol 
Donald A. Crete, Rockingham No. 76, Candia 
Theodore J. Stone, Washington No. 61, Manchester 
Mark E. Langis, Benevolent  No. 7, Milford 
Robert J. Norton, Horace Chase  No. 72, Penacook 
Robert M. Schreier, Saint James No. 102, Hampton 
Harvey B. S. Webber, Saint James No. 102, Hampton 
 

and an early welcome to Brother Richard Hodgdon who 
will be voted for membership at Red Mountain Lodge #68. 

Though lightly attended we did have a family picnic at 
Brother Lenny Sousa's house on the 19th of August. Thank 
you Lenny and Georgia for being such fine hosts. 

In addition to the scheduled Communications I have 
planned for the years 2001 and 2002 I have scheduled a 
Special Communication for October 23, 2001. This 
Communication is for the purpose of discussing By-Law 
changes to include but not limited to: adding the Junior 
and Senior Stewards to the list of Officers, increasing the 
annual dues to $15.00 or $20.00 and setting the fee for 
either regular or associate membership to the current 
year’s dues. 
 This increase in dues may be necessary to cover the 
cost of the printing and mailing of future publications, 
including the Quarterly Newsletter. Brethren, if we are to 
be an active Research Lodge and grow then this newsletter 
needs to be continued and other publication projects 
begun. We are very fortunate to have Brother Mark Furber 
to take on this task and I know from personal experience 
that some of the cost comes from his personal purse. 
Brother Furber, I thank you and Mary for your dedication. 

The By-Laws read, Article IV, Purpose, Section 1. 
Anniversary Lodge of Research #175 is a Lodge of 
Research. The purpose of this Lodge is to stimulate the 
advancement of Masonic knowledge that our Brethren may 
enjoy a richer and more complete understanding of the 
history and philosophy of Freemasonry. Brethren, it is 
through publications that this is accomplished. 
 Brethren, as your Worshipful Master I am here to serve 
you and Anniversary Lodge to the best of my ability.  
Please let us have a good turn out for this Special 
Communication that as a team we can accomplish what is 
best for Anniversary Lodge #175.  
 As your MWGM would say "Together Everyone 
Accomplishes More." 
 
Fraternally, 
Andrew F. Hirst, WM 
 

 
 
Annual Meeting and Installation at William 
Pitt Tavern - 7 July 2001 
 

The Annual Meeting and Installation of Anniversary 
Lodge of Research No. 125 was held on Saturday, 7 July 
2001 at the William Pitt Tavern in Strawbery Banke. The 
meeting followed Masons’ Day at Strawbery Banke in 
Portsmouth and was preceded by supper at the Far East 
Restaurant. 

Due to the extreme heat and humidity on the third floor 
of the Pitt Tavern, the Brethren voted to remove their 
coats. During the business meeting, annual reports from 
the Secretary and Treasurer were read and accepted, the 
dues was raised from $3.00 per year to $5.00 per year to 
support the newsletter, and eleven new members were 
elected. (See the Master’s message for their names). The 
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elective officers were elected. (See the list of officers on 
page 2).  
 

 
Installing Master Brother Jerry Sawyer, Most 
Worshipful Grand Master, wearing his “Twenty-Four 
Carrot Collar” (left) and incoming Anniversary Lodge 
Master Brother Andy Hirst (right) (Photo: Mark 
Furber) 

 
 Guests were then admitted to the lodge room and the 
officers were installed. The installing suite consisted of: 
 
Master       MWB Jeremy J. Sawyer 
Chaplain      WB Robert M. Schreier 
Marshal      RWB David J. Lamprey, Sr. 
Secretary      WB Harvey B. S. Webber 
Charge to the Master   MWB Jeremy J. Sawyer 
Charge to the Wardens  RWB David J. Lamprey, Sr. 
Charge to the Brethren  RWB Andrew F. Hirst 
 
with Brother Sawyer installing Brother Hirst as Master and 
Brother Hirst then installing the remaining officers. 
 Outgoing Worshipful Master Brother Lee Fisher was 
congratulated and presented with his Past Master’s jewel. 
 The Brethren and their guests then adjourned to the 
second floor of the Tavern for refreshments. Although the 
installation cake had been inadvertently consumed during 
the Masons’ Day festivities earlier that day, a good time 
was had by all. 
 

 
 
From The Editor 
 

This fall issue is contains the first lengthy paper by one 
of our members to appear in the newsletter - on Civil War 
hero Brother John Calvin Sampson of Rochester, courtesy 
of Brother Richard Longo, a well-known local historian in 
Rochester. I hope that there are many other lengthy papers 
from our members out there in the final stages of 
production. It also contains an instructive paper from 
Brother Stuart Macdonald of New Brunswick on the care 
of Masonic archives, which I hope will be of assistance to 
our readers. It would be a shame to allow our history to be 

lost through neglect. Thank you, Brothers Longo and 
Macdonald! 

In case anyone noticed the postmark on the envelope, 
this issue is being mailed from Huntsville, Alabama, where 
I am on temporary assignment at NASA’s Marshall Space 
Flight Center. I hope to be back in New England, if not 
New Hampshire, in a few weeks. 

I picked up an interesting book at a used bookstore 
recently. The Roll of Honor: New Hampshire Masonry in 
World War Two was published by the Grand Lodge in 
1951 and edited by Brother Harold H. Hart, PGM and 
Chairman of the War Service Committee. The hardcover 
book contains the records of some 3,600 New Hampshire 
Masons, DeMolays, and sons and daughters of Masons 
who served during World War Two. Arranged by Lodge, 
each entry provides the service member’s name, home 
address, service record summary (dates of service, ranks, 
promotions, units assigned to, etc.), battles engaged in and 
medals and citations received. This was obviously a 
monumental effort and a labor of love on the part of the 
compilers. I wonder if New Hampshire Lodges, or perhaps 
the Grand Lodge, might want ensure that similar records 
are preserved for our veterans of more recent conflicts 
(Korea, Vietnam, the Persian Gulf, and the many other 
operations that American forces have been called to) 
before the information is lost. 

Our Master has mentioned a potential dues increase in 
his message. Right now, with the increase in dues from $3 
to $5 enacted in July, the newsletter is basically adequately 
funded, but if we intend to publish an annual volume of 
transactions or take on other projects in the future, we will 
need additional funding. Our WM will discuss this issue at 
the meeting on 23 October. Note that other actively 
publishing Research Lodges in the US, such as Maine 
Lodge of Research and Texas Lodge of Research, have 
dues in the $15 to $25 range. 

The next issue will be out around the holidays, before 
the meeting at Saint James in early January. As always, the 
newsletter is a work in progress, and I hope it will improve 
and grow with time. Please send me your comments, 
suggestions, and criticisms. This newsletter depends on 
your input and assistance. 

And as always, a thank you to my wife Mary for her 
assistance with the production of the newsletter. 
 
        Sincerely and fraternally, 
 
        Mark E. Furber 
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1st. Lieutenant Brother John Calvin 
Sampson: A Rochester, New Hampshire, Civil 
War Hero 
Richard D. Longo, Historian, member of Humane Lodge 
No. 21, Anniversary Lodge of Research No. 175, and the 
Rochester Historical Society 
 

 
1st Lieutenant John Calvin Sampson in full military 
uniform. Date taken, unknown; original photographer 
unknown. A copy of the original was supplied by 
George Sampson, a direct descendant of John Calvin 
Sampson. A copy also hangs in the Rochester Fire 
Department Headquarters. 

 
The family surname "Sampson" has a long, 

distinguished and interesting history in New Hampshire in 
general and Rochester in particular. There have been 
Sampsons in the United States since the first trip to the 
"New World" of the Mayflower in 1620, when Henry 
Sampson emigrated from Great Britain. Henry Sampson 
was also the first freeman of Plymouth Colony. 

At least one member of the Sampson family has fought 
as either an officer or an enlisted soldier in every war that 
this country has been involved in, since the first landing of 
the Mayflower through to the end of the Civil War, 
possibly even longer than that. That is quite an impressive 
record, by anyone’s standards! 

There is even documented evidence and proof that one 
of the ancestors of John Calvin Sampson: Deborah 
Sampson, who, during the American Revolutionary War, 
enlisted in the 4th Massachusetts Regiment of the 
Continental Army under the disguise of a man and with the 

pseudonym of Robert Shurtliff, and in all likelihood would 
never have been found out if she had not been wounded 
and needed medical attention near the end of the war. Even 
after she was found out, the United States government still 
issued her a pension as a soldier that had fought for our 
independence. Her patriotism and passion for freedom at 
all costs should inspire us all! John Calvin Sampson was 
born in Dover, New Hampshire on December 1, 1839, the 
eldest son (there were three other siblings) of Luther 
Sampson and Mary E. Sampson, who were both well-
known in Great Falls,), New Hampshire (known as 
Somersworth today), Saco, Maine and Dover, New 
Hampshire before moving to Rochester, New Hampshire. 
They moved to Rochester in 1857, settling along the road 
from Rochester Village to Meaderborough. There they 
lived in a house that had originally been a one-room cabin, 
which had a fireplace with a beehive oven inside the cabin 
for heat and cooking purposes. The original cabin has long 
since been altered and added on to by the various owners 
over the years, until today you have a beautiful house that 
still has the original beams in use inside the house. Also, 
the fireplace and beehive oven still rest on the same dirt 
floor in the portion of the basement that was the original 
one room log cabin. 
 Today, by sheer coincidence, the house and the 
Sampson Family Cemetery are located on Sampson Road. 
As far as is known, the naming of the road has nothing to 
do with John Calvin Sampson. 
 The last Sampson family descendant to live in the 
house is still alive toady. She moved out and sold the 
house in the latter part of the 20th century. 
 Recently, all of the descendants that are known as such 
(and every year there seems to be more that have been 
found!) have started coming to Rochester from all over the 
United States to have a Memorial Day program at their 
family cemetery. 
 In Sampson’s early life he had a taste for adventure, 
and by the time that he was seventeen years of age he had 
already made two round trip voyages to Europe aboard 
sailing ships. When the Civil War broke out in 1861 John 
had been apprenticed to Judge James Edgerly of Rochester 
to learn the wheelwright’s trade. While Sampson 
apprenticed, Judge James Edgerly was heard on numerous 
occasions to say "that he had lived under my roof for 
almost four years and I loved him as I did my own son, 
and my family regarded him with great affection. I never 
had the least occasion to blame him for an act; he was 
entirely devoted to his duty, his life was blameless, and a 
flaw can not be found in it". 
 As John was working one day, he noticed a newspaper 
article that stated that things were going pretty 
discouragingly for the Army of the Federal Government: 
the Union Forces. After finishing the article, he turned to 
Judge Edgerly and told him: "This must be fought out, you 
have a family to support and care for and must remain 
here, but it is my duty to go". 

He was one of the first to enlist and fight for his 
country from Rochester. He enlisted in the Navy at Boston, 
Massachusetts on May 4, 1861 as a Landsman, (which was 
the rank or rating given to the new sailors who had never 
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been to sea before and were usually assigned among the 
waisters or after-guard [men stationed on the quarter deck 
and poop deck to man the after sails], whose assignments 
included the principal drudgery chores of the ship), and 
served for a little more than a year aboard the "U.S.S. 
Ohio" and the "U.S.S. R.R. Cuyler"and the "U.S.S. Man-
O-War Bainbridge" which was stationed off the harbor of 
Aspinwall, Pennsylvania and saw very little service. After 
his enlistment was up he returned to Rochester and 
remained at home until August 1862. 

During the summer of 1862 the 9th New Hampshire 
Volunteer Regiment was being raised to fight for the 
Union Army, and many of John’s friends and 
acquaintances were joining up. One day at Judge James 
Edgerly’s wheelwright shop, as he was removing his 
apron, he was heard to say that he felt that his country still 
needed his services, even though he had already served his 
time in the Navy for little more than a year, he did not feel 
that he had yet performed his whole duty for his country. 
Especially because, unlike other men, he had no family 
members depending on him, so therefore there was nothing 
to hinder his re-enlisting. 

With this reasoning, he re-enlisted in Company "H", 
9th New Hampshire Volunteer Regiment, receiving a 
Sergeants Warrant, and was mustered on August 13, 1862. 
Because of his excellent performance, he was soon 
promoted to 1st Sergeant. By the strictest attention to the 
duties involved in camp life, he immediately came into 
favor with the superior officers in the camp. Due to his 
efforts, Sampson was again promoted to 2nd Lieutenant, 
Company B and commissioned on April 1, 1863. Sampson 
filled each of these promotions with a lot of ability and 
enthusiasm, much to the satisfaction of his superiors. It 
was reported that in consequence of marked heroism, 
daring gallantry and determined fearlessness that he 
constantly showed, combined with very admirable 
leadership ability and enthusiasm, he was again promoted 
to the rank of 1st Lieutenant, Company E and 
commissioned on January 1, 1864. 
 During the spring of 1864 he came home on furlough, 
and it was during this period of time that he Petitioned 
Humane Lodge, No. 21, Free and Accepted Masons in 
Rochester to become a member on April 1, 1864. He was 
elected to receive the Degrees on the same day. Sampson 
was initiated as an Entered Apprentice, Passed to the 
Degree of Fellow-Craft and Raised to the Sublime Degree 
of a Master Mason on the following day, April 2, 1864. 
Worshipful Master Franklin McDuffee was in the East 
when he was Raised. Petitioning a Blue Lodge and being 
elected to receive the degrees in one day and then 
receiving all three degrees in the next day was not and still 
is not the general accepted practice used by the Grand 
Lodge of New Hampshire. However, during wartime, this 
practice is sometimes accepted, because the recipient may 
not be home on furlough for a long enough time to receive 
the Degrees in the accepted procedures (which is to 
Petition a Blue Lodge on their Stated Communication one 
month; the Petition being held over and the candidate 
investigated before the Stated Communication of the next 
month, the Petition is then voted on by the Brethren of the 

Lodge, and if accepted, he is Initiated as an Entered 
Apprentice the next month, Passed to the Degree of 
Fellowcraft the next month, and Raised to the Sublime 
Degree of a Master Mason the month after that.. It 
normally takes five months from when the Lodge first 
receives a Petition to when the petitioner finally becomes a 
Master Mason. 
 

 
John’s brother Luther B. Sampson in full military 
uniform. Date taken unknown. The original glass slide 
that this picture was made from is in the collection of 
Thom Hindle, Thom Hindle Studio of Photography, 
Dover, New Hampshire. The photograph was also 
made by Thom Hindle. 

 
 However, long before his furlough was up Brother 
Sampson hastened back to be with his unit because he had 
heard that they were being shipped to the "front" in 
Petersburg, Virginia. His Regiment was to take part in a 
crucial action of the siege of Petersburg. They assisted in 
building a "zig-zag covered way", (a tunnel) undermining 
the very well constructed rebel fort, which was dug for the 
purpose of strategically placing a massive amount of 
explosives beneath the fort walls and blowing it up. The 
object of this was to demoralize and confuse the rebel 
troops, and while they were in such a state, to capture them 
and thus win the battle. 
 Unknown to Lieutenant Sampson, his brother, Captain 
Luther B. Sampson, Jr., was approaching his encampment 
after leaving his own Regiment – Company "K", of the 
84th Pennsylvania Infantry Volunteers. He had done so 
because he wanted to see some action, and his Regiment 
was just sitting around several miles to the right of John’s 
Regiment in case reinforcements were needed at the front.. 
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However, Luther arrived too late in the day to be able to 
participate. So he lay down and went to sleep. His 
Regiment had been very busy right up until the day the he 
came to the 9th’s encampment and he had had very little 
sleep for the last two or three days. The explosion of the 
fort in the middle of the night woke him up with a start and 
he would remember the scene that he saw vividly for the 
rest of his life. The exploded mine (bomb) had been 
located directly beneath the center of the fort and the night 
air was filled to a great height with cannon, muskets, men 
and parts of the fort and the intense, fierce ball of flame of 
the explosion. Almost before the smoke had completely 
settled, the Union Army charged the fort, which was now 
shaped like a funnel, the narrow portion being at the 
bottom of the hole and the wide top at ground level. 
However, in the end the rebel forces made a counter attack 
and eventually won the day. It was during this part of the 
battle that 1st Lieutenant John Calvin Sampson was killed. 
He sustained three wounds – any one of them alone would 
have proved fatal. His leg was lacerated and half-blown 
away by explosion of an internal shell, a Minie ball pierced 
his abdomen and a Minie ball pierced his lung. 1st 
Lieutenant John Calvin Sampson died on the morning of 
July 30, 1864 at the age of twenty-four years eight months. 

Oddly enough, the night before this battle, he wrote a 
letter to his family in Rochester, in which he almost knew 
that this might be his last battle. His letter said: 
 

"Before Petersburg, Va., July 29, 1864 
 
My Dear Parents, Brother and Sister: We now have 
orders to make an attack on the enemy to-morrow 
morning, and I thought I would write a few lines 
tonight. I hope and believe that after our extensive 
preparations we may be able to completely use up the 
enemy, and if we do, I don’t see how the rebellion can 
last much longer. I feel good in spirits, and if not quite 
so enthusiastic as when marching on to the first 
battlefield, it is not because I fear the rebels more, but 
because I have seen enough of war to learn that it is a 
stern reality, that there is something besides glory to it. 
I trust that my usual good fortune will attend me, and 
that I shall come out all right. As there is no certainty 
about it, however, I will tell Captain Blaisdell how I 
wish my things disposed of in case anything should 
happen to me. Give my regards to all friends and 
accept much love. 
 
From your son and brother, 
 
John C. Sampson, 
1st Lieut. Co. E, 9th N.H.V."  

 
His body lay where he fell and died for two days in the 

hot semi-tropical Virginia sun and heat of August. Finally, 
under a white flag of truce, each side cautiously advanced 
onto the field of battle to retrieve and bury their dead 
comrades. Before any Union soldiers went onto the field, 
General Ulysses S. Grant issued an order that NO dead 
Union soldiers were to be removed from the field: they 

were to be buried where they lay. Irregardless, before 
Captain Luther B. Sampson, Jr. went onto the battlefield to 
look for his brother he had made plans to remove his 
brother’s body and send it home for a proper burial. He 
had told John’s Regiment his plan to remove the body and 
enlisted their help to pull it off and take it by ambulance 
(horse and wagon) to the nearest town, have his brothers 
body embalmed and sent home to Rochester, New 
Hampshire by train. 

After entering the battlefield he began looking for 
John’s body, and when he found it he removed all of the 
uniform buttons, belt buckle and suspenders to take home 
as mementos, if his plan to remove the body failed. 
However, his plan succeeded, and he personally took the 
body to City Point, Virginia, where there was an 
embalmer. He then had the body embalmed and sent it 
home to Rochester by train. 
 On Saturday August 6, 1864 1st Lieutenant John 
Calvin Sampson’s body arrived in Rochester, New 
Hampshire by the morning train from Boston, 
Massachusetts. Obviously, the Sampson family and the 
citizens of Rochester had already been told whose body 
was arriving on this train, therefore the elaborate 
arrangements for Sampson’s funeral had already been 
made. Because of this some of the passengers on the noon 
train included large numbers of interested spectators; 
numerous representatives from the many Masonic Temples 
in the surrounding towns and villages to assist in the 
ceremonies; the Great Falls Band; the Strafford Guards, 
with Lieutenant B.F. Vittum commanding; and the Dover 
Coronet Band. Plus there were large contingents of 
mourners from Farmington, Milton and the surrounding 
areas. 

After everyone had arrived and assembled, along with 
the citizens of Rochester, the usually quiet streets in town 
were full to overflowing with the large numbers of 
participants and mourners. A vast majority of the people 
had either known John himself, or knew his family 
personally. Even the National Flag was flown at half-mast 
for the day. At the appropriate hour services were 
commenced at the Congregational House, where 1st 
Lieutenant John Calvin Sampson’s lifeless body lay. The 
church service was performed by the Reverend Mr. Eaton, 
Pastor of the Universalist Church of Dover at the First 
Church Congregational here in Rochester. Judge James 
Edgerly also spoke with much feeling and passion on the 
patriotic exertions of John and the sacrifices he had made 
as a soldier in the grand volunteer army of the United 
States. He stated that because of John’s loss "my grief is 
strong, as intense, as if I had lost my own son". After the 
church service was over the assemblage proceeded to the 
Sampson Family Cemetery in the following order: the 
Dover Coronet Band; the Strafford Guards, Libanus Lodge 
No. 49, from Somersworth; Strafford Lodge No. 29, from 
Dover; Fraternal Lodge No. 71, from Farmington; Humane 
Lodge No. 21, Rochester; Sampson’s casket; Great Falls 
Coronet Band; the citizens of Rochester; and the general 
public. 
 At the cemetery the Masonic Funeral Service was 
imposingly performed, the Strafford Guards with a 
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military salute and the last sad rites were said over John’s 
grave. 1st Lieutenant John Calvin Sampson was laid to rest 
on Saturday, August 6, 1864. At the conclusion the service 
and ceremonies, thousands of mourners passed back to 
their respective homes. 
 Of the many eulogies given for 1st Lieutenant John 
Calvin Sampson: 
 

"In Memory of John C. Sampson 
 
Aye, mourn the young hero, cut down in his glory: 
The friend and the soldier, the tried and the true; 
‘Tis manly to weep, and to cherish his story: 
Thy country and Liberty mourns for him too. 
 
When the war-cry of freedom awakened our 
mountains, 
He heard the dread tidings re-echoed afar, 
And he left the fair fields and the cool-flowing 
fountains, 
To brave for his country, the perils of war. 
 
And long did he follow, through toll and privation, 
The banner of Freedom our fathers unfurled 
And, fighting, he fell that his dearly loved nation 
Might yet be the hope and the pride of the world. 
 
Aye, mourn the young hero, whose battles are over; 
Whose spirit no danger could ever appall; - 
Give tears to thy sorrow, and grief shall discover, 
‘Tis manly to weep, when true patriots fall. 
 
W.H.N." 
 

The tribute was signed W.H.N. – the composers name is 
unknown. 
 

 
The monument in the center of the Sampson Family 
Cemetery. Every Sampson #family member buried is 
listed on this with all the family data included. Each 
grave site is marked with a simple grave marker. On 
the side facing front there is etched the entire #military 
history of John Calvin Sampson. (Photo: Richard 
Longo) 

Today, if one visits the Sampson Family Cemetery, 
you will find a large marble monument – an obelisk – 
which has engraved upon it the military history of 1st 
Lieutenant John Calvin Sampson: 

 
"LIEUT. JOHN C. 
 
eldest son of Luther & Mary SAMPSON 
 
Fell at Petersburg, Va. July 30, 1864, Aet. 24 yrs, 8ms. 
 
Highly esteemed for his rare virtues and manly 
qualities, pure patriotism and amiable deportment, he 
has left a record worthy of the emulation of all. His 
gallant and heroic conduct in 13 engagements, from 
Antietum to Petersburg, well attest his ardent love of 
country and that no sacrifice was too great for him to 
make in her defense. Rest noble soul with the spirits of 
the blest." 

 
It is rather unique how the Sampson Family Cemetery 

was made. In the section of Rochester where the 
Sampson’s homestead and cemetery are located, there is 
nothing under the topsoil except layer upon layer of granite 
located two to three feet below the ground level. So, to 
have the family cemetery where they wanted it, the 
Sampson’s had to bring in loads of topsoil from elsewhere 
on their property. They piled the soil up to a depth of four 
feet, built a stone wall around it, which then gave them the 
six feet of earth they needed to bury their loved on in – 
they had their cemetery. 
 Over and above all of the respect, accolades and 
tributes that were bestowed upon 1st Lieutenant John 
Calvin Sampson during his funeral service, there was one 
more very important and impressive honor still to come. 
 After the Civil War was over some of the veterans and 
officers decided that the Union Army Veterans were in 
need of an organization to inspire patriotism and look after 
the veterans, their widows and children in their times of 
need. Doctor Benjamin Franklin Stevenson the surgeon 
and Reverend W.J. Rudolph, the chaplain of the 14th 
Illinois Infantry, first organized the organization and 
named it "The Grand Army of the Republic – The G.A.R." 
in Illinois on April 6, 1866. There is a monument to him in 
Washington, D.C., and engraved on the back of it is a 
quotation that is familiar to all Masons: "The Greatest of 
These is Charity". The first official G.A.R. Post was the 
Macon Post No. 8, located in Decatur, Illinois. The G.A.R. 
reached its peak membership in 1890: 409,489. The motto 
of the G.A.R. was "Fraternity, Charity and Loyalty"; and 
its objectives were to uphold the United States 
Constitution, fraternity, commemoration and assistance to 
its members, their families, widows and orphans. In its 
early years it also established soldier’s homes and cared 
for and educated the Soldier’s orphans. The G.A.R. stayed 
in existence until it was officially disbanded in 1956. 
When it was first formed, one of the things that was agreed 
to was that after the last member and veteran died, the 
G.A.R. would disband. The last member died in 1953 at 
the age of 109 years. It took a while to clear up all of the 
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loose ends that organizations like them have before they 
could disband. 
 In Rochester the Civil War Veterans got together and 
applied for a G.A.R. Post here in Rochester. Accordingly, 
on February 3, 1870, the G.A.R. instituted the "John 
Calvin Sampson Post No. 22, Grand Army of the 
Republic". They named their local G.A.R. Post after one of 
Rochester’s Civil War Hero’s: John Calvin Sampson. Mr. 
Noah Tebbetts was its first Commander. Over the years the 
Post had conducted suitable patriotic ceremonies on 
Declaration Day, (which the G.A.R. also was the prime 
mover behind the establishment of Declaration Day – 
today’s Memorial Day). It also was behind the placement 
of the "Soldier’s Monument" on Rochester Common. 1st 
Lieutenant John Calvin Sampson’s name appears on the 
Monument as "Lieut. John C. Sampson" on the right side 
of the Monument as you are looking at it from the front. 
 

 
The Civil War monument on Rochester Commons. 
John Calvin Sampson’s name is etched into the right 
side. (Photo: Richard Longo) 

 
Long after the Civil War was over, Captain Luther B. 

Sampson, Jr., who was born in Dover, New Hampshire in 
1842, decided to follow in his brother’s footsteps and 
become a Master Mason. He petitioned Humane Lodge 
No. 21 to become a member. The date of his Petition was 
January 19, 1886; he was elected to receive the Degrees on 
February 13, 1886; was Initiated as an Entered Apprentice 
on March 2, 1886; Passed to the Degree of Fellow Craft on 
April 13, 1886; and Raised to the Sublime Degree of a 
Master Mason on May 11, 1886. Worshipful Master 
Osmon B. Warren was in office when he was Raised. 

For one reason or another Brother Luther B. Sampson, 
Jr. asked for and received a Demit on March 20, 1905. 

Most likely he moved from the area and just needed to 
change Lodges because of travel time to and from Humane 
Lodge. However, wherever he went, Humane Lodge No. 
21 would remain his Blue Lodge. 

It would be hard, incredibly hard, probably almost 
impossible to calculate how much the Sampson family has 
given to their native land, the United States Of America. 
How many Sampsons have fought and died for this 
country to keep our liberty and freedom intact? It is an 
incalculable honor that is due to the Sampsons. They are 
truly heroes to Rochester, New Hampshire and the United 
States. 
 

 
 
The Master's Apron 
Author Unknown 
courtesy of the Grand Lodge of Texas Internet Committee, 
July 2001 electronic newsletter 
 
It is not ornamental, the cost is not great 
There are other things far more useful, yet truly I state, 
Tho' of all my possessions, there's none can compare, 
With that white leather apron, which all Masons wear. 
 
As a young lad I wondered just what it all meant, 
When dad hustled around and so much time was spent, 
On shaving and dressing and looking just right, 
Until Mother would say "It's the Masons tonight". 
 
And some winter nights she said; "What makes you go, 
Way up there tonight thru the sleet and the snow, 
You see the same things every month of the year". 
Then Dad would reply, "Yes, I know it, my dear". 
 
"Forty years I have seen the same things, it's true, 
And though they are old, they always seem new, 
For the hands that I clasp, and the friends that I greet, 
Seem a little bit closer, each time that we meet". 
 
Years later I stood at that very same door, 
With good men and true, who had entered before. 
I knelt at the altar and there I was taught, 
That virtue and honor can never be bought. 
 
That the spotless white Lambskin all Masons revere, 
If worthily worn, grows more precious each year. 
That service to others brings blessings untold 
That man may be poor, though surrounded by gold. 
 
I learned that true Brotherhood flourishes there, 
That enmities fade 'neath the Compass and Square. 
That wealth and position are all thrust aside, 
As there on the level, men meet and abide. 
 
So honor the Lambskin, may it always remain, 
Forever unblemished and free from all stain. 
And when we are called to the great Father's love, 
May we all take our place in that Lodge up above. 
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The Care And Preservation Of Masonic 
Archives 
Brother Stuart Macdonald, PM, Albion Lodge No. 1, Saint 
John, New Brunswick 
 
 Over the many years Masonic bodies throughout the 
world have accumulated literally millions of documents in 
their archives. With many lodges now surpassing the two 
hundred year mark, individual collections have grown to a 
significant size. While it is true that many lodges have 
suffered the ravages of fire thus destroying a potion of 
their records, there are also a vast number that have come 
through the years with the records intact, for now. 
 In addition to the archives that are already in the 
possession of the lodge, there are those records and 
artifacts that are in the hands of individual members. These 
can range from aprons and jewels to books, rare 
documents, scrapbooks and physical artifacts of historical 
importance to the fraternity. Over the years lodges have 
lost valuable artifacts and private archives when there has 
been no provision in the legal wills of the members 
providing for the bequeathing of Masonic related items to 
their respective lodge. This has resulted in these various 
items being sold off, discarded or lost. Every effort should 
be made on the part of every lodge to encourage their 
members to add a codicil to their wills to insure that these 
items are returned to the lodge after their death. What 
would be even more preferable is to have the various 
artifacts and archives turned over to the lodge prior to the 
member's death. 
 The care and preservation of these records is of 
paramount importance and a responsibility that lodges' 
should not take lightly. Every lodge, no matter what the 
Grand Jurisdiction, owes a duty to the craft in particular 
and society in general, to ensure that their archives are 
preserved for the benefit of generations to come. With 
some basic care archival collections may be preserved for 
years of use. This paper has been prepared with that goal 
in mind and has been written for the use of Blue Lodges 
and concordant bodies, recognizing the limitations of time, 
money and expertise in the field of archival management 
 
Archival Policies 

 
Prior to entering into the actual physical care of the 

lodge archives it is necessary that the appropriate policies 
be established by the lodge for the governance of the 
archives. The following is a suggested archival policy 
statement that may be adopted in full as shown or adjusted 
to fit the needs of the body in question.  
 
 
 
 
 
 
 
 
 

____________ LODGE, AF&AM, No. __, GR____ 
 

ARCHIVAL POLICY STATEMENT 
 

The Archives of ____________ Lodge exist to:  
 
1. Collect and preserve archival material which 

documents the history and workings of the Lodge as a 
fraternal unit from the time of the granting of its first 
Warrant in ____ to the present. 

 
2. Arrange and describe these materials according to 

archival principles and make them available to 
Masonic historians and researchers, each of which 
must be specifically authorized by the Lodge 
Secretary and Lodge Historian (Archivist); 

 
3. Provide adequate and appropriate conditions for the 

storage, protection and preservation of archival 
material; 

 
The administration of this policy is the primary 

responsibility of the Lodge Historian (Archivist) 
 Access to the Archives of _________________ 
Lodge is strictly restricted to those who are specifically 
authorized by the Lodge Secretary and the Lodge Historian 
(Archivist) and, in any case, to Master Masons in good 
standing. 
 Materials acquired by  ______________ Lodge 
Archives shall become the permanent property of the 
Archives (and therefore the Lodge) until such time as the 
Historian (Archivist) deems them no longer relevant to the 
Archives, in which case the material may be 
deaccessioned. Deaccessioning will not take place without 
the written concurrence of the Lodge Secretary and Master 
at the time. 
 The Archives should deal primarily with textual 
records such as the:  
�� Summonses and Minutes of meetings (including 

specifically but not exclusively, the minutes of Lodge 
communications and the meetings of any other lodge 
committee that may be deemed appropriate);  

�� Copies of the By Laws of the Lodge, as they are 
amended from time to time; 

�� Petitions for initiation, affiliation and demits; 
�� Periodic reports to _____________ Lodge members 

and Grand Lodge;  
�� Lodge correspondence (in-coming and out-going);  
�� Textual records of significant events and 

anniversaries; 
�� Registers of members and their individual Masonic 

records. 
�� Manuscripts of an educational nature that have been 

prepared and presented by a member of the lodge or a 
guest speaker. 

�� Physical artifacts such as aprons, jewels 
�� Photographs of officers, members and significant 

events in the history of the lodge. 
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The Archives should normally accept only material that 
is specific to Freemasonry and to ______________ lodge 
in particular.  Materials relating to other Masonic bodies 
with little or no reference to ______________ Lodge 
should not be accepted. 

Physical artifacts (aprons, jewels, etc) will only be 
accepted into the Archives if they illustrate particular 
events, developments or the progress of Lodge history.  
Each such artifact should be identified as to date and 
original owner (in the case of individuals) or date and 
circumstances (in the case of Lodge items).  Duplicates of 
items already in the Archives should not be accepted. 
 The Historian (Archivist) may also maintain a Library 
of books of Masonic material which may be lent to 
members for study. 
 Parts of the ____________ Lodge archives may be 
deposited with the _________________ Public Archives 
for safekeeping and long-term storage.  When so 
deposited, access to those portions is also restricted as 
described above. 
 

(end of sample policy) 
 
Cataloging 
 
 Once a policy is in place to guide the lodge archivist, 
the next step is to sort and catalogue the collection. This 
process has several benefits. First the contents of the 
archives are documented, secondly it gives the archivist an 
opportunity to sort the archives and remove those items 
that should not be included in the collection. It will also 
provide the chance to identify any documents that are 
historically significant and are starting to deteriorate. 
These items should receive first priority in the preservation 
process. 
 The purpose in cataloging or recording the contents of 
the archives is to provide a written record of the collection 
as well as to provide an efficient means of retrieval. There 
are accepted cataloging methodologies for archives which 
may be found in any number of books on the subject, and 
the lodge archivist is encouraged to inquire into them. 
When developing a recording system there are several 
important factors that must be taken into consideration, 
The first is "Provenance". Provenance refers to the "office 
of origin," or the person or body that created or received 
the records in the course of lodge or personal activities. 
This is also referred to as respect des fonds or respect for 
the source or creator. A second rule of archival 
arrangement is to preserve or recreate original order: the 
order and organization in which the documents were 
created and/or stored by the creator or office of origin. 
Original order is most evident in corporate, institutional, or 
government records, where organization and ease of 
retrieval were important factors in their creation and use. 
Private manuscripts and papers, on the other hand, often 
show little discernible original order, items may have been 
kept in a cupboard or in a box in the basement; their 
creator may have found a filing system unnecessary. 
Consequently, original order cannot be as inflexible a rule 
as provenance. 

Think carefully when developing a cataloging system 
for your archives. The system should be one that you are 
comfortable with, that is easy to use and allows for quick 
retrieval, remembering that provenance and original order 
are the essential building blocks of archival arrangement.  

An ideal method is the use of index cards, and is to be 
preferred over the use of written pages for it allows for the 
insertion of other cards when necessary. Not every 
document has to be recorded separately, however, this is 
where common sense must prevail. When reviewing a 
document the question that must be asked: "is the 
document being reviewed of historical significance in the 
history of the lodge?" If it is then it should be recorded 
separately on the reference card noting the name of the 
originator of the document, the date, the nature of the 
document (i.e. a letter to the Grand Secretary seeking the 
lodge charter) and a notation referencing other documents 
that relate to this one. Some records will be grouped 
together such as the correspondence of five years ago 
which may contain letters of a routine nature and as a 
result may be filed together with the catalogue card 
indicating "Lodge Correspondence  1996". If there is 
contained within that group a document such as a directive 
from the Grand Master of the day, a notation to that effect 
should be made on the card. 

The cataloging of physical artifacts is slightly different 
from that of written documents. Photographs are to be 
catalogued using the same criteria of provenance and 
original order whenever possible. The problem that often 
arises with photographs is that there is often no indication 
as to when the photograph was taken, the event that was 
being recorded or the names of the subjects in the photo. 
This is where a little detective work can go a long way to 
obtaining the necessary information. With the assistance of 
the older Past Masters of the lodge, one or two subjects in 
the picture can be identified; the rest of the information 
will then come together with a little research. If for 
example the picture is of the presentation of a fifty year 
certificate by the Grand Master, identifying either the 
Grand Master or the recipient will allow you to track back 
in the minutes and nail down the date and with a little 
cross referencing the names of everybody in the 
photograph. Now that the date, event, and names are 
known this information is recorded on the reference card. 

Jewels are usually an easy item to record for the name 
of the recipient and date of presentation, etc. are normally 
engraved on the back of the jewel. There should be little 
difficulty encountered in the cataloging of such items. 
Aprons however are not always easy to document. Before 
attempting any documentation reference should be made to 
the Arrival Policy adopted by the lodge to determine if the 
apron should even be in the collection. If the article is 
deemed to be a valid part of the collection, check for the 
name of the owner under the flap on perhaps on the back. 
If present, a search of the lodge records will provide the 
necessary information. If the name of the owner is not 
present, talk to the older members of the lodge, they may 
be able to cast some light as to the period when that style 
of apron was in use. Talking to other lodges that may have 
similar artifacts in their possession may also lead to 
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information as to the period when the apron would have 
been in use. 

In summary the archival collection should be 
catalogued using provenance and original order in every 
record made. The following parts of the collection are to 
be catalogued: 

�� Summonses and Minutes of meetings. 
�� Copies of the By Laws of the Lodge, as they are 

amended from time to time. 
�� Petitions for initiation, affiliation and demits 
�� Periodic reports.  
�� Lodge correspondence (in-coming and out-

going). 
�� Textual records of significant events and 

anniversaries. 
�� Registers of members and their individual 

Masonic records. 
�� Manuscripts of an educational nature that have 

been prepared and presented by a member of the 
lodge or a guest speaker. 

�� Physical artifacts such as aprons and jewels. 
�� Photographs of officers, members and significant 

events in the history of the lodge. 
 

Preservation 
 

There are a variety of factors that contribute to the 
degradation of archival materials. These include careless 
handling, poor environment, inappropriate storage, 
exhibition or framing, and improper cleaning and/or 
conservation. In this section these various factors are 
discussed with the hope that the current state of lodge 
archives might be improved. 
 
Handling of Archival Material 
 

Careless handling is by far the most prevalent cause of 
damage to archival materials. It can lead to tears, wear, 
loss of the image, creases and staining. The following 
guidelines are included to assist in the prevention of 
damage that can occur during handling.  

Clean white cotton gloves should always be worn when 
handling a book or document. Salts and oils from human 
hands can cause damage in the form of staining and can 
also transfer dirt to the paper surface. This may come as a 
surprise to some that there is actually another use for white 
gloves outside of the lodge room. If gloves are not 
available, care should be taken to ensure that hands are 
washed and dried frequently when handling the archival 
materials. 

All work spaces and table tops should be neat and free 
of dirt. When moving a paper or parchment document 
always support it from below. The safest method for 
moving the object is to slide a piece of stiff paper or 
matboard underneath the document so that the matboard 
(not the document) is handled. This is particularly 
necessary when handling brittle paper or parchment items 
that cannot support their own weight. Never lift a piece of 
paper by its edges, particularly if there are any tears 

present. Stacked paper objects should never be dragged or 
slid across each other. This can cause abrasion or 
smudging of their surfaces. It is preferable to lift them up 
one at a time. 

Books should be grasped by both sides, not by the 
upper edge of the book (endcap). This can lead to damage 
and tearing of the binding. If the sides of the book are not 
readily accessible (as is often the situation with books that 
are stored on book shelves), the book should be gently 
nudged forward on the shelf from the back so that it can be 
fully grasped with one hand. 

Never eat, smoke or drink in the vicinity of archival 
collections. Accidents can lead to irreparable staining or 
burns. It is a good rule to use only pencils when working 
on, or around, archival materials as pens and markers can 
cause staining. Never write on documents with a marker or 
pen. It can bleed through to the other side or can 
complicate future conservation work. 

Paper clips, binder clips, staples and post-it notes 
should not be used on archival materials. Metallic clips can 
corrode and leave rust stains on paper, parchment and 
fabric. If it is necessary to use paper clips, plastic covered 
clips can be used. Post-it notes can damage the media or 
paper surfaces. Extensive photocopying of books and 
documents should be avoided as it can lead to damage in 
the form of fading. The compression of books during 
photocopying can also break the binding and spine of the 
book. 
 
Environment 
 

The overall environmental conditions under which 
archival materials are stored and displayed can have a 
great effect upon their longevity. Factors that can lead to 
damage include: pollution; pests; inappropriate 
temperature, relative humidity and light levels. 

The fading of dyes and pigments and the overall 
degradation of archival materials can be caused by a 
variety of pollutants, including sulfuric acid, nitric acid, 
ozone and formaldehyde. These chemicals can originate 
either from the outside air or from materials in the 
environment. Wood and leather, as well as some rubber 
and plastic materials, can produce acid vapors as they age. 

Air filtration is the most effective way to minimize 
damage due to pollution. Proper storage can help to 
prolong the life of works of archival materials, if air 
filtration is not feasible. Measures should also be taken to 
eliminate storage or display in the vicinity of materials that 
emit hazardous gases. Unfortunately, for composite objects 
such as books,  incompatible materials such as leather and 
paper cannot be separated. 

There are a variety of insects that can damage paper 
and leather artifacts; primarily, silverfish, firebrats, carpet 
beetles and the book louse. 
 Silverfish feed on mold and starchy materials that are 
found on paper. They are small gray insects 
(approximately 12 mm in length) and have a scaly 
appearance. Silverfish are generally found in dark, cool 
and moist environments such as basements. Evidence of 

 12



silverfish damage is visible as an abraded rough surface on 
paper materials.  
 The firebrat is similar in appearance to the silverfish; 
however, it is somewhat darker in color. Like silverfish, 
firebrats also feed on mold and starchy materials; the 
major difference being that firebrats prefer environments 
which are warm, moist and dark. 

The book louse is generally found in heated buildings. 
They feed on mold spores that are found on paper and 
cardboard. Direct feeding by book lice doesn't cause 
visible damage to paper; however, their squashed bodies 
can cause staining. Book louse prefer high humidity levels 
(above 60%), and they reproduce at warm temperatures 
above 25 degrees C. 

Carpet beetles generally subsist on protein-based 
materials that are often present in archival objects; i.e., 
adhesives, leather or parchment. The presence of tiny 
black beetles (2mm in size), small worms or furry 
carcasses are an indication of infestation. 

In general good housekeeping is the best method of 
pest prevention. Regular inspections of stored collections 
provides the cheapest and safest method of safeguarding 
against infestation. When infestations are suspected, sticky 
insect traps can be placed under cabinets and cupboards. 
These traps do not poison insects, but they do aid in 
assessing the numbers and types of insects that are present. 
In general, insecticides should not be used on or in the 
vicinity of archival materials. Insecticides can cause the 
fading and discoloration of paper, leather or parchment. If 
you do find an infested item, place in sealed plastic bag 
and contact a professional immediately. 

Fluctuations and extremes in temperature and humidity 
levels can have a detrimental effect upon the preservation 
of archival materials. By far, the greatest damage to 
collections is caused by rapid fluctuations in relative 
humidity. Temperature and humidity are interrelated. In 
general, heated buildings have very low relative humidity 
levels in winter. Conversely, humidity levels are high in 
the summer months. 
 Low humidity levels can cause: the drying out and 
embrittlement of materials. the shrinkage of vellum and 
parchment covers, resulting in warpage. High humidity 
levels can cause  the swelling of paper and parchment 
materials, resulting  in planar distortions, coated papers to 
stick together, the transfer of inks from one surface to 
another and mold growth in levels above 60%. Ideally cool 
storage is desirable for archival materials; however, in the 
home, it is generally not practical. Therefore, damage 
should be minimized by avoiding extremes in temperature 
and humidity. This can be done by insuring that objects are 
kept away from heat sources such as furnace vents, fire 
places, warm lights and direct sunlight. 

Excessive humidity, as can be found in most 
basements, should also be avoided since it can cause mold 
growth that can stain the surface of the object.  
Recommended temperature and humidity levels for the 
storage and display of collections are as follows: 
 

Temperature: 67 degrees F, plus or minus 2 degrees F 
Humidity: 47%, plus or minus 2%  

Another major cause of damage to archival materials is 
exposure to high light levels, which leads to fading of 
media, discoloration and embrittlement due to heating. The 
most damaging portion of natural and artificial light is 
Ultra Violet (UV). UV is the invisible high energy portion 
of light. This is the same energy that has been proven to 
damage eyes and skin.. The simple prevention is to place 
framed documents either on an inside wall (hallway) or on 
a wall that receives the least amount of light during the 
day. This includes such items as lodge charters, portraits 
etc. In addition to damage resulting from exposure to UV, 
visible light can also damage documents. The 
recommended light levels for display of paper materials in 
museums is very low. 50 LUX is the level that is 
recommended for short periods of time (6 months). 
Colored inks are among the most susceptible to light 
damage and should be displayed in dim areas, free from 
bright light sources. Media such as black ink can tolerate 
somewhat higher exposure levels. 
 
Storage, Exhibition And Framing 
 

The proper storage and display of archival materials 
can help to minimize many of the factors that can lead to 
degradation. 
 
Paper Documents 
 

The encapsulation of documents within a clear plastic 
(mylar) envelope provides a simple method of protecting 
documents from dirt, dust and tearing. Encapsulation also 
allows for viewing of both sides of the document. Mylar 
envelopes and acid free boxes can be purchased from 
conservation suppliers. For large or odd size documents, 
sheets of mylar can be sewn together or adhered along the 
edges using double sided tape. The recommended tape is 
3M #415 adhesive tape. Care should be taken to insure that 
the tape does not come in contact with the document. 
Encapsulated documents can then be placed into acid free 
boxes or folders for long term storage.  Items that are not 
handled often can simply be placed in folders and  boxes. 
All storage boxes, paper folders and tissue paper should be 
acid-free, lignin free and have a neutral pH. Acid that is 
generated by poor quality wood-based cardboard boxes 
and folders can cause the degradation of artworks stored 
within them. 

Severely degraded paper should be stored in buffered 
boxes that contain an alkaline reserve. Alkaline reserve 
buffers are chemicals that absorb acids  that are generated 
by the degraded paper. 

In general, good housekeeping is essential to the 
preservation of artworks on paper. Routine inspection and 
cleaning of boxes and folders will aid in  extending the life 
of collections.  

 
Books 
 

Bookshelves are the most common method of storing 
books. To minimize damage that can be caused by 
overcrowding, books should be packed loosely on shelves. 

 13



The use of bookends can help to provide even support. 
Large books should be stored flat on shelving units. Rare 
and fragile books should be placed into individual 
protective enclosures 
 
Exhibition and Framing 
 

The display of documents and books in the vicinity of 
fireplaces or air ducts should be avoided since dirt and soot 
can be deposited onto the paper surface. The display of 
framed documents on exterior walls should be avoided as 
it can lead to damage resulting from moisture condensation 
on the back of the document. 
 
Matting and Framing 
 

Archival documents can be framed for display. The use 
of high quality, acid-free, lignin-free matboard is 
recommended. In general, paper objects should be framed 
using a window mat. Window mats provide space between 
the surface of the artwork and the glass of the frame to 
prevent the work of art from becoming stuck to the glass 
surface. The document should be attached to the matboard 
using only acid-free paper hinges and high-quality 
adhesives. Staining can be caused by contact with acidic or 
other poor quality materials, such as scotch tape or rubber 
cement. The recommended adhesives for hinging paper are 
wheat starch paste, methyl cellulose, and the ready-made 
paper framing/hinging  tape that is available from suppliers 
of conservation materials. The use of ultra violet filtering 
glass and Plexiglas in frames can help to reduce damage 
from UV light. 
 
Repair and Cleaning 
 
   Aside from obscuring text, dirt can attract moisture, 
mold spores and pollution. Dirt also has an abrasive 
quality that weakens the structure of leather and paper. In 
general, the cleaning and repair of paper materials should 
be carried out by a professional conservator. If you wish to 
carry out some surface cleaning, the following procedures 
should be followed: 
 
Surface Cleaning 
 

Paper and parchment documents can be lightly dusted 
with a soft brush to remove surface dirt. Prior to dusting, 
the art should be inspected carefully to insure that there is 
no loose or powdery media or surface that could be 
brushed away during cleaning. Any additional cleaning of 
parchment should be carried out by a professional 
conservator. 

If brushing does not remove sufficient surface dirt, dry 
eraser pads such as Opaline and Skum-X can be used on 
paper. Again, this method of cleaning should only be used 
for stable images. To clean with Opaline or Skum-X, 
simply shake powder onto the  surface of the document 
and very gently rub it over the surface of the paper. The 
powder should then be brushed off using a soft brush. Care 

should be taken to clean only the areas around the media, 
not the media itself. 

Always proceed with caution when cleaning. Over-
cleaning can cause more damage than the dirt itself. 
Extensive wet or solvent cleaning should only be carried 
out by a conservator. 
 
Books 
 

The covers and edges of books can be brushed to 
remove surface dirt. An alternate method of cleaning is the 
use of a low-suction portable vacuum. A soft brush 
attachment and nylon screen should be attached over the 
end of the nozzle to catch loose fragments that could be 
vacuumed up during cleaning. All fragments should be 
saved since they can be reattached during future 
conservation work. 
 
Mold Removal 
 

Archival materials that have been stored in damp 
environments are highly susceptible to damage by mold 
growth. In situations where mold growth has occurred the 
mold must be removed before it can cause permanent 
staining or contamination of other objects. 

The safest method of mold removal for paper items is 
the use of a brush and a small low-suction vacuum cleaner. 
Mold spores can spread through the air and must be 
contained. The Canadian Conservation Institute has 
devised an inexpensive method of making a vacuum that 
traps mold in a glass vial containing water  

If a vacuum cannot be constructed, an alternative 
method is to brush the mold off the surface of the paper. 
This must be carried out in an area where other paper and 
objects will not become contaminated. During the summer, 
this work could be done outdoors. Frequent cleaning of 
brushes is essential. 
 
Leather artifacts 
 

Every Masonic archive is going to have within its 
collection leather aprons reflecting the history of the lodge. 
From cataloging the collection, the name of the owner has 
been determined, now attention must be turned to 
preservation. Leather has its own set of criteria that must 
be followed to properly conserve these artifacts. The 
following guidelines will enable this process to be 
successfully undertaken 

 
Cleaning 
 

There was a time in the not so distant past that all 
leather objects in museums were routinely subjected to a 
saddle soaping for preservation. It has been found that 
unnecessary washing of leather is unwarranted and may 
actually be detrimental to the leather. First, it removes 
along with dirt, some of the natural moisture of the leather. 
Secondly, it is much harder to remove excess saddle soap 
residue from the leather than may be supposed. 
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With this in mind, the general rule of thumb is that the 
use of saddle soap to clean leather should be limited to 
objects with light oily/dirt soiling  The cleaning should be 
judicious and limited to those soiled areas of the object and 
not the entire object! 

The saddle soap should be of a top quality such as 
Propert's or Kiwi. Proper application begins by brushing 
the leather with a soft brush to remove all surface dust, etc. 
Then, saddle soap is worked into a lather with a soft, damp 
sponge (not wet). The lather and only the lather should be 
applied to the object and rubbed in a circular motion with a 
nearly dry sponge. The sponge should be rinsed and 
squeezed out to remove all dirt and water before it is re-
applied to the leather. This step is repeated 5-6 times to 
assure that all soap residue is removed. Directly applying 
saddle soap without water is detrimental to leather. It is 
very hard to remove residue effectively without using large 
amounts of water, that, in turn leads to damage. Apply the 
lather and work in with a short swirling motion. The object 
should be left to air dry (not force dried) in its normal 
shape. 
 
Preservation Treatment: 
 

The most common forms of deterioration in leather are 
due to prolonged dryness, mold, mildew and fungus, U/V 
light, insects and vermin, and last but not least, the reaction 
of the 'tanning' with atmospheric pollutants such as sulphur 
dioxide (acid rain). Thus, leather needs to be protected 
from these agents of deterioration. Mold, mildew, fungus 
and pollutants can be detetted through the application of a 
solution of 7% Potassium Lactate and 1/4% 
Paranitrophenol to the object.  If the object shows signs of 
mold spores, it should be brushed with a medium nylon 
bristle tooth brush to remove the spores before application 
of a protective solution such as Talas Leather Protector. It 
is a deacidifier, cleaner, buffering salt and fungistat which 
will also prevent the occurrence of 'red rot' which so often 
attacks vegetable tanned leather. It is basically non-toxic to 
humans, but rubber gloves should be worn when applying 
any solvents, liquids, etc. The protector should be applied 
sparingly but thoroughly, using a soft cloth or sponge. It 
should be allowed to soak into the leather and air dry. This 
product is very valuable in conserving your leather objects. 
 
'Feeding' the Leather: 
 

Dry, rigid or brittle leather may be made flexible again 
by proper lubrication or replacement of natural moisture 
with emollients such as Neat's foot oil, cedarwood oil, 
lanolin or a combination of these. The proper ratio of 
Neat's foot oil to lanolin is 60% Neat's foot oil to 40% 
lanolin. Since lanolin generally is found in a semi-solid 
form, it has to be heated to reduce it to a liquid before 
mixing with the Neat's foot oil. This is a purist, traditional 
method of making leather dressing which is unnecessary in 
today's applications. Talas markets a pre-mixed leather 
dressing combining these two oils. It is marketed as Talas 
Leather Dressing. Probably the best all around leather 
dressing is British Museum Leather Dressing or BMLD. It 

was developed by the British Museum and consists of 
lanolin, beeswax, cedarwood oil and hexane The lanolin 
and cedarwood oil lubricate the leather fibers while the 
beeswax acts as a sealer and imparts a nice sheen to the 
leather when buffed. 

The BMLD should be applied with a soft lint free cloth 
such as cheese cloth etc., and should be applied sparingly 
in two coats separated by 2 days absorption time. After the 
second coat and absorption time (2 days), the object should 
be wiped with soft, lint free cloth to remove any excess 
dressing and then buffed. The beeswax or ceresin seals the 
leather grain when it is buffed and is an added ounce of 
prevention. It should be noted that all leather dressings will 
darken leather to some degree. This is generally acceptable 
and does not effect the items exhibit worthiness. This 
darkening actually helps to hide darkened oily stains in the 
leather. The applications of any dressing should occur after 
he application of a leather protector. 

There are other worthy dressings which may be 
substituted. Lexol which contains lanolin, Neat's foot oil 
and a mold, mildew deterrent, or Renaissance Leather 
Reviver which contains lanolin, 1,1,1, trichloroethane, and 
mystox (mold inhibitor). 
 
Proper Storage And Exhibition Of Leather Objects: 
 

As stated earlier, the single most important aspect 
of leather preservation is environmental control. The ideal 
environment for most leather objects is a relative humidity 
between 45% and 60% and a constant temperature of 
between 55 and 68 degrees F. The important aspect of 
those figures is not whether you achieve 50% RH and 65 
degree F temp exactly, but that the temp & RH stay 
constant. 'Spiking temperature and humidity changes are 
detrimental to leather and most other objects in your 
collection. 

Radiant light and heat should be avoided. This will 
cause chemical and physical changes in leather. Dyed or 
painted leathers should be protected from ultraviolet 
radiation as diligently as you would protect prints, 
documents, paintings and textiles. 

Good house keeping is essential in leather care. Dust 
settling on leather can be very abrasive but even worse, it 
brings moisture and pollutants into contact with the leather 
and accelerates the onset of chemical decay (red rot). 
Leather may be stored and covered with plastic bags so 
long as the bottom is left open to facilitate air exchange. 

Aprons should be stored flat. If more than one apron is 
being stored, a piece of acid free tissue should be placed 
between the aprons. Never pile other contents on top of the 
aprons. If the aprons are to be displayed it should be done 
by laying them flat in a display case and not by hanging as  
hanging adds a great deal of stress to the apron. Exhibition 
of leather objects should be in cases designed with U/V 
filtering plexiglass and ventilated to assure air exchange. 
Again, temperature, humidity and light control are very 
important to your leather objects and cases should be 
designed and located with this in mind. 
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Photographs 
 

There is an old saying that a picture is worth a 
thousand words and fortunate is the Masonic body that has 
a large  photographic collection. Over the years Masonic 
bodies have been remiss in having pictures taken on a 
regular basis to provide a visual history of their respective 
bodies. 
 As with the other elements of the archival collections, 
photographs also have their particular requirements for 
proper storage to ensure that they will maintain the 
integrity of the original images. The following guidelines 
will insure that these valuable images will be available for 
years to come. 
 
Environment 
 

Photographic materials require a cool, dry, well-
ventilated storage environment. High temperature and 
relative humidity increase deterioration and promote the 
growth of mold and  mildew, which could mar surfaces 
and break down binder layers. Avoid storing photographs 
in  the attic, the basement, or along the outside walls of a 
building, where environmental conditions are more prone 
to extremes and fluctuations and where condensation may 
occur. In some  storage situations, seasonal adjustments 
such as dehumidifiers in the summer or fans to promote  
air circulation may be necessary to improve problematic 
environmental conditions. 

The ideal storage conditions for most photographs are a 
temperature of 68 F and relative humidity in the range of 
30 - 40%. Film-based negatives and contemporary color 
photographs benefit from storage in cooler environments 
of 30 - 40 F and 30 - 40% relative humidity. 
 
Storage Enclosures 
 

Keep photographic materials in enclosures that protect 
them from dust and light and provide physical support 
during use. Chemically stable plastic or paper enclosures, 
free of sulfur, acids, and peroxides, are recommended. 
Plastic sleeves should be constructed of uncoated 
polyester,  polypropylene, or polyethylene. For most 
photographic materials, unbuffered paper enclosures  are 
preferred over buffered enclosures. Alkaline buffering is 
added to archival storage papers to  absorb acidity from the 
stored material or the environment surrounding it. 
However, some  photographs may be altered by the 
buffering in alkaline papers, so unbuffered paper is  
recommended for most processes. Film-based negatives, 
which can produce acidic gasses as  they age, should be 
placed in archival, buffered enclosures and stored 
separately from other  photographic materials. Store cased 
objects, such as daguerreotypes and ambrotypes, in their  
original cases or frames with the addition of custom-made, 
four-flap paper enclosures to reduce  wear and tear on 
fragile cases. Place individually housed prints, negatives, 
and cased objects in acid-free, durable boxes that will 
afford further protection from light, dust, and potential 
environmental fluctuations. 

The storage of photographs in albums serves the dual 
purpose of organizing groups of images while protecting 
them from physical and environmental damage. Albums 
can be wonderful sources of historic and genealogical 
information. Preserve them intact when possible and store 
them in custom-fitted archival boxes. For the storage of 
family photographs, albums constructed with archival 
materials are available from conservation suppliers. 
Magnetic or self-adhesive albums can be detrimental to 
photographs and should not be used. 
 
Displaying Photographs 
 

Photographs should be protected from extended 
exposure to intense light sources. Limit exhibition times, 
control light exposure, and monitor the condition of the 
photographs carefully.  Prolonged or permanent display of 
photographs is not recommended. It is important to note 
that a microenvironment is created when a photograph is 
placed in a frame for exhibition. Use unbuffered ragboard 
mats, and frame photographs with archivally sound 
materials. Use ultraviolet filtering plexiglass to help 
protect the photographs during light exposure. Reproduce 
vulnerable or unique images and display the duplicate 
image; in this way, the original photograph can be properly 
stored and preserved. 
 
Housekeeping Guidelines 
 

An overlooked area of collection maintenance is 
keeping the areas where photographs are handled or stored 
clean and pest-free. Paper fibers, albumen, and gelatin 
binders are just some of the components in photographic 
materials that provide an attractive food source for insects 
and rodents. It is vital that collections areas be free of 
debris that might encourage pests. Food and beverages 
should not be allowed. Apart from the potential for 
attracting pests, accidental spills can irreversibly damage 
most photographic objects. 
 
Handling Procedures 
 

Most damage to photographs results from poor 
handling. A well-organized and properly housed collection 
promotes respect for the photographs and appropriate care 
in handling. When images can be located quickly, there is 
less possibility of physical damage. The enclosures should 
be designed in relation to the intended use of the 
photographs, as well as their type and condition. Establish 
handling procedures and adhere to them whenever 
photographs are being used. View photographs in a clean, 
uncluttered area, and handle them with clean hands. Wear 
white cotton gloves to lessen the possibility of leaving 
fingerprints and soiling the materials; however, gloves 
may reduce the manual dexterity of the user. Support 
photographs carefully and hold them with both hands to 
avoid damage. Keep photographs covered when they are 
not being viewed immediately. Do not use ink pens around 
photographic materials. Mark enclosures with pencil only. 
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If it is necessary to mark a photograph, write lightly with a 
soft lead pencil on the reverse of  the image. 
 
Common Concerns And Solutions 
 

The following problems are commonly encountered in 
photographic collections: 
 
�� Broken, torn, or cracked photographs: If the primary 

support of a photograph sustains serious damage, 
place it carefully in a polyester sleeve with an archival 
board support. If a photograph has a flaking binder 
layer or friable surface treatments, such as the pastel 
coloring often seen on crayon enlargements, place it in 
a shallow box, not a polyester sleeve. Do not use 
pressure-sensitive adhesive tapes to repair torn 
photographs. Consult a photographic materials 
conservator to perform repairs. 

�� Soiled photographs or negatives: Brush soiled 
photographs carefully with a clean, soft brush. 
Proceed from the center of the photograph outward 
toward the edges. Do not attempt to clean photographs 
with water- or solvent-based cleaners, such as window 
cleaner or film cleaner. Improper cleaning of 
photographic materials can cause serious and often 
irreversible damage, such as permanent staining, 
abrasion, alteration, or loss of binder and image. 

�� Photographs or negatives adhered to enclosures: High-
humidity environments or direct exposure to liquids 
can cause photographs to adhere to frame glass or 
enclosure materials. This is a very difficult problem to 
resolve, and great care must be taken to reduce the 
possibility of further damage. If a photograph 
becomes attached to adjacent materials, consult a 
photographic materials conservator before attempting 
to remove the adhered materials. 

�� Deteriorated negatives: Chemical instability is a major 
factor in the deterioration of early film-based 
materials. If film-based negatives are brittle, 
discolored, sticky, or appear wavy and full of air 
bubbles, separate the negatives from the rest of the 
collection and consult a photographic materials 
conservator. A conservator will be able to help 
identify these materials and make recommendations 
for their safe storage and/or duplication. 

�� Broken glass negatives or ambrotypes: Place broken 
glass carefully in archival paper enclosures. Use a 
separate, clearly marked enclosure for each piece to 
reduce the possibility of scratching or further damage. 
For long-term storage, construct a custom sink mat 
that holds the pieces of broken glass, separated by 
mat-board shims, in one enclosure. Consult a 
photographic materials conservator for assistance. 

 
Backing Up Your Archives 
 
\ While every effort can be exerted too properly preserve 
the lodge archives, the possibility of the complete 
destruction of a lodge’s archives due to a disastrous fire or 

other calamity always remains a possibility. Consideration 
should be given to having "back up" copies of the archives 
made of which there are a number of options that are 
available. 

 
Microfilm 
 

The use of the microfilm technology has been around 
for a number of years and is the accepted method of 
duplicating documents, newspapers etc. for libraries as 
well as private and public institutions with large archival 
collections. The microfilming of documents has the 
advantage that the microfilm takes up little storage space 
and can be safely lodged in a safety deposit box or other 
safe storage. There are companies across the country that 
provide this service. The costs associated in having the 
service provided will vary depending upon the volume of 
documents to be copied, shipping and handling of the 
original documents etc. A quick search of the yellow pages 
under Microfilming will put you in contact with the 
company which should be able to provide an estimate of 
costs based on your requirements. The local library can 
provide you with the name of their service provider and 
also serves as to provide a reference. 

Another option in microfilming is to turn over the 
lodge archives for duplication to your Government agency 
responsible for Public Archives These agencies will 
normally copy the archives to microfilm at no charge and 
return the records when finished. There are however 
several important points to consider before taking this 
avenue. The first relates to privacy, it is important to 
determine whether or not your Public Archives will 
maintain these records "as private" for use by authorized 
individuals only. If it is the policy of the Public Archives 
that such records become part of the public domain it is 
then essential that the prior approval of Grand Lodge be 
obtained before any attempt is made to turn over the 
archives for duplication. 
 
Photocopying/Scanning 
 

Photocopying or scanning of records is another option 
available, however this option poses a number of problems 
and therefore has little viability. Unless the lodge has a 
photocopier at their disposal, the cost of photocopying a 
large collection at a commercial establishment could run 
into significant dollars. There is then the problem of where 
to store the duplicates. They cannot be stored with the 
originals, otherwise the whole purpose of the exercise 
would be defeated. They could be stored off site at a 
facility designed for that purpose and pay the monthly 
rental charges associated with the storage. Scanning the 
records would have the benefit of being able to save the 
archives on disks or CD-ROMs if that technology was 
available. For the lodge secretary or historian who uses a 
computer on a routine basis the term "backing up" is part 
of the everyday computer lexicon. Minutes and outgoing  
correspondence for the most part are compiled on the 
computer using word processing. Backing up these records 
becomes a simple matter of saving to properly labeled 
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disks which can then be placed in safe storage. Even 
incoming correspondence can be saved to disk by using a 
scanner to copy the documents.  

The one downside to the backing up of the archive base 
on computer disks or CD-ROMs is our rapidly advancing 
technology. We have all seen the tremendous strides that 
have been accomplished in the world of computers over 
the past five years, which leads one to only imagine the 
advances that are yet to come. With the introduction of 
new mediums to which data will be saved, it would be 
necessary to transfer the archival data from the old 
medium to the new.  
 
Disaster Planning 
 

If there is one thing common amongst us all, it is that 
we fail to plan for disasters, for it seems that it is part of 
the human condition that we feel that it only happens to the 
other fellow. Disasters come in many forms; fire, smoke 
damage, water damage from floods, broken pipes, leaks in 
roofs etc. Any and all of these forms can cause immense 
damage to your archives. While prevention is the obvious 
and most desired solution, this is often beyond our control. 
If a disaster strikes, what happens immediately afterwards 
takes on paramount importance.  

The first step in disaster planning is to ensure adequate 
insurance coverage. While most lodges and concordant 
bodies carry fire insurance to cover the cost of replacing 
buildings and regalia, the policies rarely cover the cleaning 
and restoration of archival material, libraries etc. Therefore 
it is strongly recommended that your insurance policy be 
reviewed and upgraded where required to cover the cost of 
restoration by a qualified conservator/restoration expert.  It 
is also advisable to have one person designated to be 
contacted in the event of a disaster, i.e. the lodge 
historian/archivist, secretary, etc. This person should have 
a small core group of workers that he can call on in the 
event that they are needed. 

The following steps should be followed in the event 
that the unspeakable occurs. You will note that different 
circumstances will call for a different response. If at any 
point in time you are in doubt as to the correct steps to be 
taken in a given situation, a call to the conservator/ 
restoration expert could prevent a costly mistake. You 
should be aware that in cases of a significant loss the 
insurance carrier will turn over the file to either an in-
house adjuster or to an independent adjusting firm. From 
that point on it is the adjuster that will be your contact with 
respect to the claim. 
 
Damage from fire and/or smoke. 
 
a) Call insurance agent and conservation/restoration 

professional. 
b) Gain access as soon as possible to the area where 

archives are held. 
c) Determine extent of damage. 
d) Inventory damaged items. 
e) If building is unsecured, package, label and remove 

archives to a safe storage area. 

f) Turn over archives to the conservation/restoration 
expert as soon as possible. 

 
Certain precautions should be taken when entering the area 
after approval has been obtained from the civil authorities 
All volunteers should wear the appropriate clothing 
including masks. Disposable gloves should be worn and 
changed frequently to reduce the spreading of smoke on 
archival material. 
 
Damage from water 
 
a) Call  insurance agent and conservation/restoration 

professional. 
b) Gain access as soon as possible to the area where 

archives are held. 
c) Determine extent of damage 
d) Do not attempt to start separating water soaked items to 

inspect condition, irreversible damage may occur. 
e) Pack and remove archives to the appropriate storage 

area using the following guidelines. 
�� Books: Pack snugly, spine down, and freeze. 
�� Documents/manuscripts: Remove plastic covers if 

any, pack snugly, upright in original folders ( if no 
folders, pack flat) and freeze. 

�� Textiles: Bag wet textiles in plastic and freeze. 
Briefly immerse partially wet textiles in clean 
water, blot and  freeze. 

�� Leather: Shape, pad and air dry. 
�� Photographs: Carefully separate wet photos, place 

in plastic bag with a piece of plastic paper between 
each photo and freeze. 

f.) Turn over archives to the conservation/restoration 
expert as soon as possible. 

 
Certain precautions should be taken when entering the area 
after approval has been obtained from the civil authorities 
All volunteers should wear the appropriate clothing 
including masks. Disposable gloves should be worn and 
changed frequently to reduce the chance of spreading of 
mold spores. 
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